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Notes

Manuscript Style

Use the current APA Style for the following elements of your manuscript: 

· Capitalization (in titles, reference list and text body)
· Numbers (decimal fractions) and statistical symbols

· Tables and figures
· In-text citations and reference list
For more information consult our PsychOpen Author Guidelines.
MS Word Styles

Use only the most common MS Word built-in styles for formatting article elements such as headings, paragraphs, and words (e.g., “Heading 1”, “Normal”, “Emphasis”). Do not define custom styles. 
Headings

Organize your manuscript by headings into an unambiguous hierarchy with no more than four levels and at least two headings at each level. Use MS Word standard styles (Heading 1, Heading 2, Heading 3, Heading 4) to indicate heading level. Alternatively you may use the decimal system of headings (e.g., 1.3.1, 1.3.2). Note: The decimal system will be replaced during production by appropriate layout styles.
Tables

Tables are inserted in-text in their normal position and not at the end of the document (unless they are considered as appendices). Use the MS Word table editor (“Insert > Table”) to create tables. Every column/row in your table structure should correspond to one column/row in the definition of the respective word table. Avoid any other means to define tables (e.g., by setting tab stops or spaces, or by importing Excel tables). Table footnotes are required to be positioned below the table. All tables must be referred to in the text, e.g., “(see Table 1)” or “as shown in Table 2”.

Figures

First-time submission: You may either embed screen-optimized, low-resolution (< 100 ppi) versions of your figures into the main body of your article, or supply print-ready, high-resolution versions as separate image files (step 4 “Uploading Supplementary Files” of the 5-step submission process) .
Accepted articles: For accepted articles all figures have to be supplied as separate, high-resolution (300 ppi), print-ready files. File format: PNG.
Create your figures using a white background and no image borders. Text within figures must be in Arial font (exceptions: symbols not available with Arial), between 8 and 12 point. Figure captions and footnotes have to be included in the main body of the article (below the figure), not as part of the figure. Capitalize only the first word (exceptions: proper nouns and the first word after a colon or em dash). In contrast, figure legends are an integral part of a figure and must be placed within it. Major words in legends should be capitalized. All figures must be referred to in the text, e.g., “(see Figure 1)” or “as shown in Figure 2”.

Diagrams, Formulas, Special Characters
Submit diagrams and complex formulas as images (instead of importing them from other software or by using the Word formula editor). Do not include special characters as miniature images. Instead, use designated Word fonts (e.g., Symbol) or the Word Symbol Function under “Insert > Symbol”.
Further Information and Guidelines
· PsychOpen Author Guidelines
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